
SOUTHAMPTON COUNTY BOARD OF SUPERVISORS Regular Session  i  July 28, 2014 

 

MOTION REQUIRED: If the Board is so inclined, a motion is required to 
designate Mr. Richard L. Francis as the County’s 
Public Records Officer. 

 

 

11. DESIGNATION OF A PUBLIC RECORDS OFFICER 
 

The Virginia Public Records Act requires each political subdivision to designate a public 
records officer to serve as liaison to the Library of Virginia in managing public records, 
including the disposal and destruction of obsolete records. 
 
Among other things, the Public Records Officer is responsible for: 
 

1) Identification of all vital and permanent records and ensuring proper protection 
and maintenance; 

2) Providing training in records management to county departments and agencies; 
and 

3) Assisting in the identification of obsolete records which are eligible for 
destruction. 

 
In June 1998, the Board designated Mr. Wayne Cosby as the County’s Public Records 
Officer. It just recently came to my attention that the designation hasn’t been updated 
since Mr. Cosby’s retirement.  Mr. Richard Francis has graciously agreed to succeed 
Mr. Cosby.  
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§ 42.1-85. Records Management Program; agencies to cooperate; agencies to designate records officer. 

A. The Library of Virginia shall administer a records management program for the application of efficient and 
economical methods for managing the lifecycle of public records consistent with regulations and guidelines 
promulgated by the State Library Board, including operation of a records center or centers. The Library of Virginia 
shall establish procedures and techniques for the effective management of public records, make continuing surveys 
of records and records keeping practices, and recommend improvements in current records management practices, 
including the use of space, equipment, software, and supplies employed in creating, maintaining, and servicing 
records. 

B. Any agency with public records shall cooperate with The Library of Virginia in conducting surveys. Each agency 
shall establish and maintain an active, continuing program for the economical and efficient management of the 
records of such agency. The agency shall be responsible for ensuring that its public records are preserved, 
maintained, and accessible throughout their lifecycle, including converting and migrating electronic records as often 
as necessary so that information is not lost due to hardware, software, or media obsolescence or deterioration. Any 
public official who converts or migrates an electronic record shall ensure that it is an accurate copy of the original 
record. The converted or migrated record shall have the force of the original. 

C. Each state agency and political subdivision of this Commonwealth shall designate as many as appropriate, but at 
least one, records officer to serve as a liaison to The Library of Virginia for the purposes of implementing and 
overseeing a records management program, and coordinating legal disposition, including destruction, of obsolete 
records. Designation of state agency records officers shall be by the respective agency head. Designation of a 
records officer for political subdivisions shall be by the governing body or chief administrative official of the 
political subdivision. Each entity responsible for designating a records officer shall provide The Library of Virginia 
with the name and contact information of the designated records officer, and shall ensure that such information is 
updated in a timely manner in the event of any changes. 

D. The Library of Virginia shall develop and make available training and education opportunities concerning the 
requirements of and compliance with this chapter for records officers in the Commonwealth. 

(1976, c. 746; 1990, c. 778; 1994, c. 64; 1998, c. 427; 2006, c. 60.) 
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